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第十课课程介绍
Introduce for Lesson 10

• Part 1: Text study

 Learn the structure of Chinese letter within application article. Understand the
classification, function, scope, content, and reading skills of letters. And learn the format
and writing ways of the letters. Let students learn to use a logical thinking of Chinese-
style to read such articles, and be able to read these articles, then could express themselves
like a Chinese.

• Part 2: Examples and Exercises

 Read the letters as example by yourselves.

 Write a easy application letter.





复习中文书信的结构
Review the structure of Chinese 

Letter

开头-Beginning

称呼
Recipient's title

问候语
Greetings

中间-Middle

正文内容
Text content 

结尾- At the last

祝颂语
Honorifics and 

Greetings

具名和日期

The name or title 

of the writer and 

date



Part 1:the basic knowledge of Chinese Letter

第一部分：书信基本常识

• Attitude 态度: respect 尊重

• 因此开头会有问候语，结尾会有祝福语。阅读的时候要明白。

• So there are the greetings’ words at the beginning, and the
blessings at the end. Be aware it when reading.

Chinese letters汉语书信：



Part 1:the basic knowledge of Chinese Letter

第一部分：书信基本常识
Classification of Chinese 
letters汉语书信的分类：

Ordinary letters
普通信件

message note
留言条

reply letters
回信

Leave note
请假条

thanks letters
感谢信

So we should get the letter’s purpose when we read. 
Then we can know the main idea and understand the 
letter as easier.



Part 1:the basic knowledge of Chinese Letter

第一部分：书信基本常识

• Recipient's title 称呼

• Greetings 问候语

• Text content 正文

• Honorifics and Greetings 祝颂语

• The name or title of the writer and date

• 具名和日期

Format of Chinese letters
汉语书信格式：





阅读练习 Read Exercises 1 

亲爱的成龙：

你好！最近你怎么样？

明年，我打算去上海留学/旅游。我非常想念你，留学的时候/旅游的时候，
我想找机会去拜访/看望你。还想跟你一起去旅游。

明年春节的假期，我去找你。你有空吗？

期待你的回信。

祝你身体健康！/祝你天天开心！/ 祝好！

你的朋友（友）：刘亦菲

2021年2月15日

Part 2

Please reading letter one and understand the meaning of 
writer.请阅读书信一，并理解作者意图。



阅读练习 Read Exercises 2 

尊敬的上海中学校长：

尊敬的陈校长：

您好！很荣幸能给您写信！

我们是泰国建华学校。为了发展汉语教学、建立中泰合作桥梁、开展
友谊合作，我校计划下个月去中国拜访贵校。希望得到您的支持和帮助。

此致

敬礼！

泰国建华学校中文部教师：苏心悦

2021年2月15日

Part 2

Please reading letter two and understand the meaning of 
writer.请阅读书信二，并理解作者意图。



总结 Summary

•After studying this lesson, we knew the more knowledge 
about letter. And according  the text learning got some 
words and expression sentence, language points and 
exercises. It is important to know the logic of Chinese , and 
then can read and comprehension correctly with Chinese 
article, and can write or speak as Chinese people. 
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