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Uni t  4 :  Successful  In terv iews



Listening and Reading Activit ies :  

Prepar ing for  typica l  interv iew quest ions

Writing and Speaking Activit ies :  

Developing structured responses to 

common quest ions,  focus on grammar 

and c lear  pronunciat ion
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Listening and Reading Goals :  

• Recognize common interv iew quest ions

• Analyze ef fect ive responses to interv iew quest ions

Listening and Reading Activit ies :  

Prepar ing for  typica l  interv iew quest ions
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Listening and Reading Exercises :  
Recognize common interv iew questions and analyze 

ef fect ive responses to interv iew questions

In  this  act ivity,  you wil l  l isten to  recorded interviews and 
read transcr ipts to  identify common interview questions. 
Focus  on how interviewees answer c learly and confidently. 
Pract ice recognizing good responses  and learn how to  
improve their own answers  in  interviews.
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Uni t  4 :  Successfu l  In terv iews

The Interview er 
This is the person asking 

the questions.  They are 

usually representing an 

organization or  

company,  such as a 

hiring manager or  

recruiter.

The Interviewee  
This is the person answering the 

questions.  They are usually a 

candidate applying for  a job or  

posit ion.



Sample Interv iew 1  (L is tening Act iv i ty)
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The Interview er 
Hello,  and thank you for  

coming in today.  Can you 

please introduce 

yourself?

The Interviewee  
Hi,  my name is James Carter.  I ’m 

excited to be here and 

appreciate the opportunity to 

interview for  this posit ion.  I  

have three years of experience 

in sales and have worked in 

various industries,  helping 

clients find solutions to their  

needs.



Sample Interv iew 1  (L is tening Act iv i ty)
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The Interview er 
That’s great! Can you tell  

me why you’re 

interested in this 

posit ion?

The Interviewee  
I ’m really interested in this role 

because I  believe my skills in 

relationship building and 

product  knowledge would be a 

good fit .  I  admire your 

company ’s reputation for  quality 

and customer satisfaction,  and 

I ’m eager to contribute to your 

team ’s success.



Sample Interv iew 1  (L is tening Act iv i ty)
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Purpose 
1.Self  Introduction

2.Statement of  Interest

1.Self  Introduction  
Hi, my name is  James Carter.  

I ’m excited to be here and 

appreciate the opportunity 

to interview for this position. 

I  have three years of  

experience in sales and have 

worked in various industries,  

helping clients f ind solutions 

to their  needs.

2.Statement of Interest   
I ’m really interested in this role 

because I  believe my ski lls  in 

relationship building and 

product knowledge would be a 

good f it .  I  admire your 

company’s reputation for quality 

and customer satisfaction, and 

I ’m eager to contribute to your 

team’s success.



Sample Interv iew 2  (Reading Act iv i ty)
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The Interview er 
Hello,  and thank you for  

coming in today.  Can you 

please introduce 

yourself?

The Interviewee  
Hi,  my name is Greg Atkins.  I ’m 

happy to be here and grateful 

for  the chance to apply for  this 

school nurse job.  I  have five 

years of experience as a 

registered nurse,  with the last  

three years spent caring for  

children and working in school 

healthcare

pause to 

have enough 

time to read  

the template



Sample Interv iew 2  (Reading Act iv i ty)
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The Interview er 
Can you tell  me about 

your experience working 

in a school sett ing?

The Interviewee  
At Maplewood Elementary,  I  

managed daily student checkups,  

handled minor injuries,  and 

assisted with health programs.  I  

also worked closely with 

teachers and parents to support  

students with chronic condit ions 

l ike asthma and diabetes.pause to 

have enough 

time to read  

the template



Sample Interv iew 2  (Reading Act iv i ty)
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The Interview er 
What is the most  

challenging situation 

you’ve faced as a school 

nurse?

The Interviewee  
One challenge was handling a 

severe allergic reaction.  A 

student had difficulty breathing,  

so I  quickly administered an 

EpiPen and called emergency 

services.  Acting fast  prevented a 

more serious outcome.

pause to 

have enough 

time to read  

the template



Sample Interv iew 2  (Reading Act iv i ty)

Uni t  4 :  Successfu l  In terv iews

The Interview er 
What strategies do you 

use to educate students 

about health and safety?

The Interviewee  
I  conduct  short  classroom talks 

on hygiene,  f irst  aid,  and 

nutrit ion.  I  also work with 

teachers to include health 

education in daily lessons.

pause to 

have enough 

time to read  

the template



Sample Interv iew 2  (Reading Act iv i ty)
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The Interview er 
Lastly,  do you have any 

questions for  us?

The Interviewee  
Yes,  I ’d  l ike to know more about 

the school’s emergency response 

procedures and professional 

development opportunit ies for  

nurses.

pause to 

have enough 

time to read  

the template



Sample Interv iew 2  (Reading Act iv i ty)

Uni t  4 :  Successfu l  In terv iews

The Interview er 
We have clear  emergency 

protocols and provide 

regular  training for  staff.  

Thank you for  your t ime 

today,  and we ’ l l  be in 

touch soon.

The Interviewee  
Thank you! I  look forward to 

hearing from you.

pause to 

have enough 

time to read  

the template



Sample Interv iew 2  (Reading Act iv i ty)
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Greg’s  answers were clear ,  short ,  

and to the point .  

He gave good examples  from his  

work and showed he knows how 

to handle real  s ituations as a  

school  nurse.

What can we learn form Greg’s  responses?



Sample Interv iew 2  (Reading Act iv i ty)
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Greg talked about his  job experience 

in  a  way that f i t  the school nurse role.  

He explained what he does,  l ike 

helping students with their health,  

handling chronic condit ions,  and 

working with teachers and parents.

1.He answered the questions wel l



Sample Interv iew 2  (Reading Act iv i ty)
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He gave an example of helping a  

student with an allergic  reaction.  This  

shows he can act fast  in an emergency 

response situation.

1.He showed his  ski l ls



Sample Interv iew 2  (Reading Act iv i ty)
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When asked how he cares for many 

students at  the same time,  he said he 

checks who needs help f irst .  This  

shows he understands medical  

assessment and can stay calm whi le 

making good decisions.

1.He explained how he solves problems



Sample Interv iew 2  (Reading Act iv i ty)
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Greg asked about training and 

emergency procedures.  This  shows he 

wants to learn and improve his  health 

education ski l ls .

His answers were s imple,  c lear,  and 

showed he is  a  good fit  for the school 

nurse posit ion.

4.  He showed interest in  the job



Writ ing Act ivity

Write clea r  a nd effective a nswers 

to common interview questions.

⚬ C a n you introduce yourself?

 

Sample Let ter  2

You ca n use this templa te

"My na me is  ___________________________.  

I  ha ve ___________ yea rs of experience 

in ______________________________________.  

I  ha ve worked in _______________________,  

where I  _________________________________."

Pause whi le you are think ing about your answer.
You may need a pen and paper to  wri te your answers  down.
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Writ ing Act ivity

Write clea r  a nd effective a nswers 

to common interview questions.

⚬ C a n you describe your work 

experience?

 

Sample Let ter  2

You ca n use this templa te

"I  ha ve _________ yea rs of experience a s a  

_________.  In my previous role a t  _________ ,  

I  wa s responsible for  ______________ ,  where 

I  ga ined experience in ______________.”  

Pause whi le you are think ing about your answer.
You may need a pen and paper to  wri te your answers  down.
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Writ ing Act ivity

Write clea r  a nd effective a nswers 

to common interview questions.

⚬ Wha t stra tegies do you use 

to solve problems a t  work?

 

Sample Let ter  2

You ca n use this templa te

"When fa cing a  problem,  I  f irst  __________ 

(step 1 ) .  After  tha t ,  I  ga ther  informa tion 

by ____________  ( step 2 )  to understa nd the 

issue ful ly.  I  then consider  ____________ 

(possible solut ions )  a nd choose the best  

option ba sed on _______________."  

Pause whi le you are think ing about your answer.
You may need a pen and paper to  wri te your answers  down.
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Speaking Activit y

The goal  of  this activity is  to help you draft  

thoughtful ,  c lear responses to common interview 

questions and practice speaking these responses with 

clarity and confidence.  The activity is  designed to 

improve your spoken communicatio n ski l ls  for  

interviews.

Sample Let ter  2
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Co re Crit er ia

• Clarity :  Is  the response clear  and easy to  understand?

• Relevance :  Are the responses direct ly  related to  the 

     quest ion,  h ighl ight ing key qual if icat ions and experiences?

• L anguage Use :  Is  the language professional ,  formal ,  and 

      appropriate for  an interview sett ing?

Sample Let ter  2
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Speaking Act ivity

Self  Introduction

"My na me is  S a ra h Johnson,  a nd I  recently  gra dua ted with a  degree in 

nursing.  During my studies,  I  completed a n internship a t  Riverside 

Hospita l ,  where I  ga ined ha nds-on experience in pa tient  ca re.  I ’m 

excited to sta rt  my ca reer  a nd bring my ski l ls  in hea lthca re,  pa t ient  

support ,  a nd tea mwork to a  role where I  ca n contribute to improving 

others'  well -being.  I  bel ieve my internship experience ha s prepa red me 

to tra nsit ion smoothly into a  professiona l  sett ing."

Sample Let ter  2
Uni t  4 :  Successfu l  In terv iews



Speaking Act ivity

Work Experience

"At  Riverside Hospita l ,  I  worked in the pedia tr ic  wa rd where I  a ssisted 

with pa tient  a ssessments,  a dministered medica tion under supervision,  

a nd supported nurses with pa tient  ca re ta sks.  I  a lso ha d the 

opportunity to col la bora te with a  tea m of hea lthca re professiona ls,  

providing ca re a nd support  to chi ldren.  Although my experience is  

prima ri ly  from my internship,  I ’m ea ger  to a pply wha t  I ’ve lea rned in a  

ful l -t ime role a nd continue developing my ski l ls."

Sample Let ter  2
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Speaking Act ivity

Problem Solving Ski l ls

"I  lea rned to ha ndle problems by first  understa nding the situa tion 

clea rly.  For  exa mple,  i f  a  pa t ient ’s  condit ion cha nged suddenly,  I  would 

observe a nd ga ther  informa tion,  then discuss with my supervisor  to 

decide the best  course of a ct ion.  I  a lwa ys rema in ca lm a nd 

communica te effect ively with the tea m to find a  solut ion.  My focus is  

on ta king quick,  ca reful  steps a nd fol lowing up to ma ke sure the 

problem is  resolved."

Sample Let ter  2
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Source Material  
ClarificationThis lecture utilizes the structural framework 

and conceptual ideas presented in Cambridge 
English for Job-hunting by Downes (2008).  

However,  to respect copyright,  the lecture 
avoids using the book's exact text.  It  is an 

interpretation, application and adaptation of 
the book's core principles,  not a reproduction.
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